THE

VARNETT 4 » SCHOOL

BUSINESS OFFICE
5025 South Willow Drive
Houston, Texas 77035
Phone: (713) 667-4051

REQUEST FOR QUOTATION (RFQ #01-04-17)

FOR TRAINING AND PROFESSIONAL DEVELOPMENT

Date of Issue: January 18, 2017

All questions can be emailed to: vpsprocurementquestions @varnett.orq.

The Varnett Public School (Varnett) recommends you either hand deliver, mail, courier the Request for Quotation
(RFQ) response, in a sealed envelope, to Varnett at the address below:

The Varnett Public School (Varnett)
Attn: Business Office

5025 South Willow Drive

Houston, Texas 77035

You may email your RFQ response with an attachment to vpsprocurementquestions @varnett.org with the
subject line: RFQ #01-04-17, For Training and Professional Development.

DO NOT FAX YOUR SUBMISSION
NOTE:

Delivery of Proposals envelope to other Departments within Varnett is not considered as delivery to the Business
Office. A Proposal, although perhaps mailed in time, will be rejected if it is not received by the Business Office
in a timely fashion.

Proposals received after the time and date specified below will not be considered and will be filed
unopened. Varnett shall not be held liable for late Proposals. Proposals submitted via email with be based on
the time of the email transmission page, which will be printed and retained as a part of the permanent record.

PLEASE SUBMIT PROPOSAL NO LATER THAN
2:00 P.M. CST ON TUESDAY, JANUARY 31, 2017.



Mark your sealed envelope in the lower left-hand corner with RFQ #01-04-17, Company Name, time, and
due date, as noted above. (Should Varnett close for unforeseen reasons (force majeure) on the date the
Proposal is due, the above referenced date should be changed to 2:00 P.M. the first date Varnett is open
to conduct business).

You are invited to submit an RFQ to provide Training and Professional Development for The Varnett
Public School from January 31, 2017, with Varnett’s options to renew annually on September 1% of each
year through August 31, 2022.

The RFQ response (Proposal) MUST be signed by an individual authorized to contractually bind the firm
submitting the Proposal. A failure to sign the Proposal will cause it to be rejected as NON-RESPONSIVE. The

Proposal must give full firm name and address of Proposer. The person signing the Proposal should show title or
authority to bind his/her firm in a contract.

VARNETT PUBLIC SCHOOL

You are representing to The Varnett Public School that you are authorized to submit fhis prorpo'sérli by signing
below.
Proposal submitted (Circle One): YES NO

Company Name

Address City State Zip

Signature of Authorized Representative Date

Printed Name

Email

Phone Fax

REQUIRED SUBMITTAL
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If you do not already have the following forms on file with The Varnett Public School, and your firm is selected,
then you will be required to complete and submit the following forms:

6.0 Required Forms
ATTACHMENTS - REQUIRED FORMS:

Deviation/Compliance Signature Form

Confidentiality Declaration Form

Commitment to Provide Insurance Affidavit

Certification for Criminal History Check

Felony Conviction Notification

General Certifications

EDGAR Certifications for Contracts Funded by Federal Grants
Legal Compliance

Antitrust Certification Statement

Conflict of Interest; Form CIQ

CFTIOMMmMOOw>

Note: These forms will be provided to the selected Providers after The Varnett Public School has made
a determination.
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2.0 INSTRUCTIONS TO PROPOSERS

2.1. PROCESS OVERVIEW: This section outlines the steps in the procurement process.

Deadline for Questions January 23, 2017, by 4:00 pm CST
Deadline for Response to January 25, 2017, by 4:00 pm CST
Questions/Addendum(s)

Proposal Due Dates January 31, 2017 by 2:00 pm CST

2.2. Questions must be submitted in writing no later than January 23, 2017, by 4:00 pm CST.

Responses to questions, if required, will be posted on Varnett’s Business Service website by January
25, 2017, by 4:00 PM CST. It is the Proposer’s responsibility to ensure receipt addenda postings before
submitting responses.

2.3. Varnett is exempt from federal excise taxes, state and local sales taxes and use taxes. Do not include
these taxes in your Proposal.

2.4. Varnett's Business Office and Proposer(s) may enter into discussions and negotiations of
Quotation, as necessary. Discussions/Negotiations may be conducted with Proposer(s) who are
deemed to be within the final competitive range; however, Varnett reserves the right to award a
contract without discussions/negotiations.

2.5. No Proposal may be withdrawn before the opening of Proposals without written request addressed
to Varnett’s Chief Financial Officer by an authorized agent of the proposing firm and upon written
approval by Varnett.

2.6. Varnett is a public entity subject to the provisions of the Texas Public Information Act (Texas
Government Code Chapter 552). Responses to this invitation may be subject to release as public
information unless the response or specific parts of the response are accepted from public
disclosure under such Act. Proposers should consult with their legal counsel regarding disclosure
issues and take the appropriate precautions to safeguard trade secrets or any other confidential or
proprietary information before responding to this invitation. Varnett assumes no liability or
responsibility for the release of any information not properly identified and documented. Varnett
assumes no liability or responsibility for the release of any information that the Texas Attorney
General or a court of law determines to be subject to release. Proposals asserted to be copyright
protected in their entirety may, in Varnett's sole discretion, be rejected as non-conforming.

2.7. Award/Evaluation of Proposals

a. Varnett reserves the right to accept or reject all or any part of any Proposal, waive minor
formalities/technicalities, and award the Proposal(s) deemed to offer the best value to Varnett.

b. Varnett reserves the right to award to a single Proposer, multiple Proposers, each line
item/good/service separately, or in any combination, it determines to be in Varnett's best interest.

c. Proposals and offers must remain open for acceptance for ninety (90) days after the opening of
Responses to the RFP, unless otherwise indicated, to allow time for the offer(s) to be evaluated
and action taken by Varnett's Board of Directors if required.

d. Varnett further reserves the right to:
Cancel this solicitation in whole or in part, at the sole discretion of Varnett.

PDF FORMAT REQUEST FOR QUOTATION (RFQ #01-04-17)
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Accept, reject, or negotiate modifications in any terms of the Provider's proposal or
any parts thereof.

Conduct oral interviews/discussions or presentations necessary to select the best
value Provider(s) and to obtain competitive pricing.

. Reject and disqualify any or all proposals received, to award contracts for individual

products or services as may appear advantageous, and to negotiate separately in any
manner necessary to serve the best interest of Varnett.

Waive any formalities, technicalities, or other defects if deemed in the best interest of
Varnett; request clarification and correction of Provider(s) for the purpose of eliminating

2.10

2.11

212

2.13

minor errors, clerical errors, and non-substantive irregularities.

v. Be the sole judge of quality and equality.

vi. Make all decisions regarding this RFP, including, without limitation, the right to decide
whether a proposal substantially complies with the requirements of this RFP.

The successful Proposer(s) will be notified in writing (manifested by agreement or properly executed
purchase order) after review and acceptance by Varnett.

By signing this RFQ, the undersigned Proposer affirms that its company, corporation, firm,
partnership or individual has not prepared this Proposal in collusion with any other Proposer and
that the contents of this Proposal as to prices, terms, or conditions have not been communicated
by the undersigned or by any employee or agent to any other person or firm engaged in this type
of business prior to the official opening of this Proposal.

The person whose signature appears on the cover page of this RFQ hereby certifies (by signing this
document) that the individual and/or firm on whose behalf this Proposal is submitted is not listed
on the Federal Government's “List of Parties Excluded from Federal Procurement and Non-
procurement Programs” published by the U. S. General Services Administration (GSA) effective
as of the date of opening of this Proposal.

By signing this RFQ, the Proposer hereby certifies that it (or its firm hereby represented) is
legally authorized to conduct business in Texas and has complied with any and all federal, state,
or other laws or regulations applicable to any purchase resulting from this RFQ, including, but
not limited to, copyright and/or patent laws and anti-collusion law. Failure of Proposer to sign their
Proposal will render it null and void.
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Proposer and associated solutions shall be evaluated based on the following selection criteria:

Provider Name:

EVALUATION FACTORS
. Maximum
- EVALUATION CRITERIA Points Awarded
o o Allotted |  Points

1 [Purchase price 25
2 [The reputation of the Provider and the Provider's goods or 10

services
3 [The quality of the Provider's goods or services 15
4 [The extent to which the goods or services meet Varnett's 10

needs
5 [The Provider's past relationship with Varnett 20
6 [The impact on the ability of Varnett to comply with laws and 5

rules relating to historically underutilized businesses
7 [The total long-term cost to Varnett to acquire the Provider's 10

igoods or services
8 [For a contract for goods and services, other than goods and 5

services related to telecommunications and information

services, building construction and maintenance, or

instructional materials, whether the vendor or the vendor’s

ultimate parent company or majority owner: (A) has its

principal place of business in this state; or (B) employees at

least 500 persons in this state.

Total 100
PDF FORMAT REQUEST FOR QUOTATION (RFQ #01-04-17)
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3.0

THE VARNETT PUBLIC SCHOOL TERMS AND CONDITIONS

3.1

3.2

3.3

3.4

3.5

3.6

In submitting a Proposal, Proposer understands and agrees to be bound by the following terms
and conditions, which shall be incorporated into any future contracts, agreements, or purchase
orders between the Proposer and Varnett. Response to this RFQ is an offer to contract with
Varnett based upon the terms, conditions, scope of work, and specifications contained in this
RFQ. An RFQ does not become a contract unless and until Varnett accepts it after any necessary
approval by Varnett's Board of Directors.

ASSIGNMENT

The successful Provider may not assign its rights and duties under an award without the written
consent of Varnett. Such consent shall not relieve the assignor of liability in the event of default
by its assignee.

TERMINATION

Varnett shall have the right to terminate for default all or part of a resulting contract if the Provider
breaches any of the terms hereof or if the Provider becomes insolvent or files any petition in
bankruptcy. Such right of termination is in addition to and not in lieu of any other remedies which
Varnett may have in law or equity, specifically including, but not limited to, the right to collect for
damages or demand specific performance.

Varnett has the right to terminate a resulting contract for convenience, without penalty, for non-
appropriation or non-availability of funds by delivery to the Proposer of a “Notice of Termination”
specifying the extent to which performance hereunder is terminated and the date upon which such
termination becomes effective.

Varnett may terminate a resulting contract and debar the firm from future “bidding” for violations of
applicable federal requirements including, but not limited to, “Contract Work Hours and Safety
Standards Act,” “Equal Employment Opportunity Act,” and “Energy Policy and Conservation Act.”

INDEMNIFICATION

Varnett is a Texas Political Subdivision and a local governmental entity; therefore, is prohibited from
indemnifying third parties under the Texas Constitution (Article 3, Section 52) except as specifically
provided by law or as ordered by a court of competent jurisdiction.

The successful Provider will be expected to indemnify and hold harmless the Varnett, its officers,
employees, agents, representatives, contractors, assignees and designees from and against any
and all liability, actions, claims, demands or suits, and all related costs, attorney’s fees and expenses
arising out of, or resulting from any acts or omissions of the Provider or its agents, employees,
subcontractors, or Providers in the execution or performance of any agreements ultimately made by
Varnett and the Provider.

REMEDIES

The parties shall be entitled to exercise any right or remedy available to it either by law or in equity,
subject to the choice of law, venue, and service of process clauses limitations agreed herein.

GOVERNING LAW AND VENUE

This Agreement and all of the rights and obligations of the parties hereto and all of the terms and
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conditions hereof shall be construed, interpreted, and applied by and governed by and enforced
under the laws of the State of Texas. The parties hereto agree that exclusive venue shall be in
Houston, Harris County, Texas.

3.7 PAYMENT TERMS

Payment will be made within thirty (30) days after the receipt of goods/services and a properly
submitted invoice. Varnett considers an invoice properly submitted when the following conditions

are met:

a. The invoice is received at the address indicated on the purchase order/contract;

b. The pricing on the invoice matches the price on the purchase order/contract;

c. The invoice includes a description of the goods or services provided, the purchase
order number, invoice number, and any applicable cash discount;

d. The quantities on the invoice do not exceed those specified in the purchase
order/contract;

e. The unique invoice number is used for each billing;

f. The merchandise has been shipped, or the services have been performed; and

g. The description of goods and services on the invoice matches the description on

the purchase order.

Cash/prompt payment discounts offered will not be considered in determining the award but
will be taken if earned.

Purchase orders and contract(s) will serve as the award instrument(s) for this RFQ. Orders
will be placed as items are approved for purchase and funds become available.

3.8 FUNDING OUT CLAUSE

Under Texas Local Government Code section 271.803, any Proposal/Offer accepted by Varnett
and all contracts to be approved are subject to the budgeting and appropriation of then currently
available funds. For more information, refer to section 271.903 or consult your legal counsel.

Funds are presently available for the fiscal year 2016-2017. Should the Varnett's Board of
Trustees not approve funds for this service for subsequent years, any contract resulting from this
RFQ will automatically terminate on the last day of the school fiscal year for which funds have
been appropriated at no further cost or obligation to Varnett.

3.9 CRIMINAL HISTORY CHECKS

During the term of this agreement, the Provider's employees have the potential to have continuing
duties and direct contact with students. Subsequently, the Provider is responsible for complying
with Texas Education Code section 22.0834. The Provider may not commence work until all
employees have been approved by the Business Office.

Varnett requires that all individuals who perform services on Varnett property under this RFQ
have a criminal background check. Before the provision of services by any such individual, the
Proposer shall be responsible for providing to Varnett a criminal background check that was
completed and dated within one (1) year of the proposed dates of service and that is sufficient to
meet the standards determined by Varnett at its sole discretion. Failure to provide an acceptable
and up-to-date criminal background check for each providing services under this RFQ shall be
grounds for immediate termination.
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3.10 INSURANCE REQUIREMENTS

If required, the successful Provider(s), at his/her expense, shall provide and maintain insurance
with fiscally sound firms (at least an AM Best rating of A-) authorized to do business in Texas
as follows:

e The successful Provider(s) may be required to provide a copy of insurance coverage
to Varnett's Business Office upon Notice of Award. Insurance certificates may contain
a provision, or the Proposer's signature on this qualification document certifies, that
coverage afforded under the policies will not be canceled until at least thirty (30)
days prior written notice of award has been given Varnett. Insurance must remain in
effect for the duration of this Agreement.

e This applies to Training and Professional Development provided by licensed or
certified individuals, including, but not limited to, consultants, diagnosticians, and
therapists. A certificate of insurance providing professional liability is required at
$1,000,000.

All insurance policies proposed or obtained in satisfaction of these requirements will comply
with the following general specifications and will be maintained in compliance with these general
specifications throughout the duration of the Agreement, or longer, if noted:

J Each policy will be issued by a company authorized to do business in the state of
Texas with an A. M. Best Company rating of at least an A'.
. Liability policies will be endorsed to provide the following:
. Name as additional insured Varnett Public Schools, its officials, agents, and
employees.
. That such insurance is primary and non-contributing to any other
insurance available to the additional insured.
. All policies will be endorsed to provide 30 days’ prior written notice
or cancellation, nonrenewal, or reduction in coverage except ten days for
nonpayment of premium.

Should any of the required insurance be provided under a claim made form, the Provider
will maintain such coverage continuously throughout the term of this agreement and without
lapse, for a period of three (3) years beyond the Agreement expiration, such that
occurrences arising during the Agreement term which give rise to claims made after expiration
of the Agreement will be covered. '

3.11  EXCLUSIVITY OF AWARD

Any award or contract resulting from this RFQ document and the process described herein is not
an exclusive award or guaranteed work. Varnett reserves the right to procure the services
described herein from other sources unless the specifications herein and resulting contract
documents expressly provide to the contrary, in which case the contract provision will control for
this provision.

3.12 INDEPENDENT CONTRACTOR

It is understood that in the performance of any services herein provided, for Provider shall be,
and is an independent contractor, and is not an agent or employee of Varnett and shall furnish
such services in its manner and method, except as required by this Agreement. Further, Provider
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